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5
Io10seHne 06 opraHu3anuu paboThbl ¢ 3IEKTPOHHBIM Ky PHAIOM

1. Odume MoJa0KEeHHA

1.1. Hacrosiee moJioxkeHue 00 opranu3anuu paboTel C 3IEKTPOHHBIM JKYPHAIOM

B MYHUYUNQILHOM AEMOHOMHOM 00ue06paszo6amevHoM yY4pelcoenu «bypsimckas eumHasus

Ne26» (nanee — ITonoxxenue) paspaboTaHo B COOTBETCTBUM ¢ DejiepabHbIM 3aKOHOM 0T

29.12.2012 Ne 273-®3 «O6 obpa3zosannu B Poccuiickoit Deepatiuuny.

1.2. TlonosxeHue onpesienseT npaBuia paboThl U eMHble TPEOOBAHHUS 1O BEICHUIO STIEKTPOHHOTO

xypHana B MAOY BI'Ne29 (nanee — Illkomna).

1.3. DneKTpoHHEBIM XKypHaIoM (nanee — IK) Ha3pIBaeTCs KOMILIEKC NPOrpaMMHO-aNNapaTHbIX

CPE/ICTB, BKIFOYAIOMIHI 0a3bl JAHHBIX M CPEICTBA J0CTYIA U paboThI ¢ HUMH (TIPOrpaMMHO-

anmapaTHyio HHGPACTPYKTYpy, CEpBHCHI HHPOPMAIHOHHOTO B3aUMO/ICHCTBHA).

1.4. DnexTpoHHBI JHEBHHK — pasjen DK, npecTaBisonuH co00# MHIUBHYATU3HPOBAHHYIO

BBIGOpKY nanHBIX 13 XK 0 X01e M pe3yabTaTax 00y4eHHs KOHKPETHOTO yIeHHUKA.

1.5. 9K — cpeCcTBO HHAMBHYAILHOTO Y4eTa pe3yIbTaTOB OCBOCHHS oOpa3oBaTelbHBIX

nporpamm. OH OTHOCHTCS K yueOHO-I1eJarori4ecKoH IOKyMEHTALHH. AKKypaTHO€, TOYHOE U

CBOEBpEMEHHOE BEJICHHE €r0 0053aTeIbHO s Kax/0ro coTpyanuka Ikonst, B 00s3aHHOCTH

koToporo BxoauT paborta ¢ K. JlocTyn K nepcoHATbHBIM CTPaHALAM THEBHHKA HMEIOT

POJIATEH (3aKOHHBIE IPEICTABUTENH) 00ydaiomerocs, 00yJaiomutcs, aIMUHHCTPAITAS [Ikoms!

(mapextop I1IK0JIbI, 3aMECTHTENH TUPEKTOPA), YUHTEIA, KIIACCHBIE PyKOBOAUTEIIH;

aqmuaucTpatop K.

1.6. Ipuauunamu paboTel ¢ DK ABIAIOTCA:

— coBmo/IeHHe TIPaB i cBOGO/ y4aCTHHKOB 00Pa30BaTeIbHBIX OTHOIICHHH;

— JIOCTOBEPHOCTD M TOIHOTA MHpOpMaImu, conepkameics B 9K;

— yauduKaims 1aHHbIX, conepxamuxcs B 9K, u NIOKyMeHTHpoBaHHOH HH(popmanuu [11Kkomrbr;

— 3alIATA JAHHBIX, cojiepxkamuxcs B XK, oT HenpaBOMEPHBIX ¥ MPOTHBONIPAaBHBIX HNeHCTBUMN.

1.7. Beaenue 371eKTpOHHBIX HOpM yueTa 06pa3oBaTelIbHOH IEATEILHOCTH H PE3yIbTaTOB

oGpasoatenbHO# AestenbHOCTH (D)K) ABNISETCS COCTABHOH YaCTHIO paboTel IO BEAEHHIO

31EeKTPOHHOTO HoKyMeHToo6opoTa B IlKkone.

1.8. XK sBistercst yacTio HHGOpMaMoHHOH cuctemsl [LIKOIbL.

1.9. ®ynkuuoHrpoBanue U ucnonb3osanue XK OCyIeCTBISETCS B COOTBETCTBHH C

JICHCTBYIOIIUM

3aKoHOJaTeIbcTBOM P@, B ToM unciie PeiepaibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O
IEPCOHATBHBIX IAHHBIX).




1.10. OTBeTcTBEHHOCTH 3a PyHKIHOHUpOBaHHE DJK U KOHTPOJIb 3a IPABHIIBHOCTBIO €0 BEICHUS
Bo3nararoTcs Ha qupektopa [IIkomsr u TeXHHYECKOro CleHaIHNCTa.

2. Haznauenune 37K

DX ucnonb3yeTcs A1 peleHus CeyoImux 3a1ay:

2.1. Co3nanue/BBO/I, CHCTEMATH3AIMS, HCIIOIB30BAHHE W XPAHECHHE JaHHBIX O XOIe
obpazoBarensHOI AestenbHOCTH B [IKkoe, B ToM 4ucie 06 ycrieBaeMOCTH U [TOCEIaeMOCTH
y4aIuxCcsl.

2.2. Oopmitenne undopmaluu, Xxpausuiencs B 6a3e 1aHHBIX, B BUJIE JOKYMEHTA Ha OyMaKHOM
HOCHTeE.

2.3. OGecnieueHne OMEPaTHBHOTO IOCTYIA POAUTENCH (3aKOHHBIX IIPECTaBUTEICH )
obyuatormerocs,

obyuatonierocs, agMuaucTpauuu komns! (qupexropa [lkonsl, 3aMecTUTeneil Aupexropa),
yuuTesel, KIaCCHBIX PYKOBOAUTE/eH K OTMETKaM 3a BeCh IIEPHO/1 BeICHHS XKYypHaja I10 BCeM
npeaMeTam B r060e BpeMs.

2.4. AproMaru3anus co3/laHusl OTYETHON JOKYMEHTALMH YUUTeNeH U aIMUHUCTpaALHH.

2.5. CBoeBpeMeHHOE HHOOPMHPOBAHHE POAUTENIEH (3aKOHHBIX MPEICTABUTENICH) 110 BOIIpocam

yCIeBaeMOCTH, HHIMBHIYyaJIbHBIX PE3YJIBTATOB U MOCEIAEMOCTH HX JIETEH.

2.6. UudopmupoBaHue ydaluxcs 0 Xo/ie 00pa3oBaTeibHOM JeSTEIbHOCTH OCPEACTBOM JaHHBIX
B D)K.

2.7. KonTtpoub 3a peasin3anueit o0pa3oBareIbHBIX IPOrpaMM, B TOM YHCTIE YUeT:

— [IPOBEICHHBIX 3aHITHH;

— IOMAaLIHKX 3aJaHui ¥ 0ObeMa Harpy3Kd Ha 00ydarommxcs;

— pe3yJIbTAaTOB OCBOEHHSI 00pa30BaTeIbHOM MPOrpaMMbl yYaliuMHcs (YCIeBaeMoCTh);

— MOCEIAEMOCTH 3aHATHH ydJalllHMHUCS;

— TAHAMUKH YCIIEBAEMOCTH yUalIUXCH;

— peanu3anuu 06pa3oBaTeNbHOM MPOrpaMMBI.

3. IIpaBuaa padorsl ¢ DK

3.1. Benenue DX o6s3aTe/IbHO 18 KQXKAOTO Mearora, KJIacCHOro pyKOBOJIHUTEIS, & TAKIKE TEX
paboraukoB I1Ikobl, B 4bH QyHKIHOHAIBHBIE 0053aHHOCTH 3TO BKIIIOYEHO.

3.2. [loanepikanue B akTyaJIbHOM COCTOSAHMN MHOpMaIK, XpaHsiekcs B 6aze qanHbix 20K,
SIBJISIETCS 00S3aTEILHBIM.

3.3. Yuer peanu3zaiuu o0pazoBaTelbHBIX IPOrPaMM U OCYLIECTBIEHUA 00pa30BaTe/IbHOM
JeATeIbHOCTH BEJETCS BCEMH IeflaroruyeckuMu pabotukamu I11kosnsl.

3.4. Pacnipesieienne 3aHATHE 11O IpeMeTaM H 3aKpeIlJIeHHe UX 3a YYHTEISIMH OCYLIECTBIAETCS
Ha OCHOBaHHH y4eOHOro IUIaHa | pacrpe/ieieHus Mejarori4yeckoi Harpy3KH.

3.5. Beoa B DK nar npoBeieHHs 3aHATHI B COOTBETCTBHM C PaCIIUCAHHEM 3aHATHI, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 3alaH|il, OTMETOK 00y4JaromMXcs U CBEACHHH 00 OTCYTCTBUH y4YalllUXCs Ha
yPOKax OCYLIECTBISAETCS YIUTEIAMH €KEIHEBHO.

3.6. Baecenue B DK nndopmanuu 06 oTMeTKax o0yqaromuxcs U CBEJICHUH 0
IPUCYTCTBHH/OTCYTCTBUH YHAIIUXCS JOJKHO IPOM3BOAUTHCS B JIEHb IIPOBEICHHUS 3aHATHS HE
no3aaee 17:30.

3.7. lllkona rapaHTHPYET YYaIUMCs H HX POJUTENISIM (3aKOHHBIM MPEACTaBUTEISAM)
BO3MOXXHOCTE OMEPATUBHO MOJIy4aTh HHPOPMAIHIO O TeKYIIeH yCIeBaeMOCTH H MOCEIAaeMOCTH
yqaterocs gepes XK.

3.8. [1pu Benenun DK kakabiM meaarorom (y4uTesiem) J0JKHO cobmoaarees eIMHOOOpasie
3aI0JTHeHHUS )KYPHAJIOB B YaCTH TEM IIPOBEJICHHBIX YPOKOB (B COOTBETCTBHH ¢ pabodei
IIPOrpaMMOi 1O TPEIMETY ), BEICTABIEHHBIX OTMETOK, ITPOMYCKOB YPOKOB U 3anuceii o
JIoMalltHeM 3aJ1aHuH.

3.9. Tlons3oBarensm DX 3anperaercs nepeaaBaTb CBOH EPCOHAIBHBIE PEKBU3UTHI JOCTYIIA K

XK apyrum nunam.



3.10. Corpynuukam Ilkosel 3anpeuaercs gonyckars ydamuxcs HIkonsl k padore ¢ DK,

4. IlpaBu/ia BeleHHs y4eTa yCNEBAEMOCTH H NOCEIAEMOCTH y4amuxcs

4.1. PaGota yuuTens 110 BeICHHUIO JaHHBIX TEKYLIEH yCIIeBaeMOCTH Y4allerocsi OCyIecTBIsIeTcs B
paszene «KnaccHslif sxypHaATY.

4.2. YuuTens B COOTBETCTBHHU C paCMCAHHEM 3aHATHI BHOCHT B DK cienyrolue qJaHHbIe: TEMY
YPOKa; OTCYTCTBHE YYALIUXCsl; OTMETKH y4allluXCs; JOMaIlHee 3a/1aHue.

4.3. Yuurens BHOCUT B DK yueTHYIO 3aIIMCh O IIPOBEICHHOM 3aHATHH 1O (hakTy B JIeHb
IIPOBEICHHUSI.

[Tpon3BoauTh 3anUCh YPOKOB 3apaHee HeJOMyCTHMO.

4.4. Yautenb, 3aMEeHSIONIHH OTCYTCTBYIOLIETO YYHTE/A, Ha BpeMd (AaTy) 3aMeHBI [oJIy4aeT
noctyn K 20K Ha CTpaHuIe OTCYTCTBYIOLIETO YYHTENS U 3all0IHSAET €ro B yCTaAHOBICHHOM
HOPSIIKE.

4.5. Yuert pe3ynbTaTOB YCIIEBAEMOCTH YHall[UXCsl:

— pe3ynbTaThl Y4eOHOH e Te/TbHOCTH OLEHHBAIOTCSA HA OCHOBAHMH YCTHBIX OTBETOB
(BBICTYIUIEHHMH) ydalUXcsl, MTUCbMEHHBIX paboT, MPaKTHYECKOH JEATEIbHOCTH YHALHUXCS;

— OTMETKH 3a YCTHBIC U ITHCHbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 3a TO YHCIIO, KOTJIa
NpoOBOAMIACck paboTa;

— B KJIETKaX JUIsl OTMETOK YyYMTE/Ib HMEET NPaBO 3alHChIBATh TOJIBKO OJUH U3 CIIEAYIOLIUX
CHMBOIIOB: «2», «3», «4», «5», «H», «—». Ot™MeTKy «1» (eauHHIly) HE BBICTABIISIOT. JJomycTHMO
CTaBHTh HECKOJIBKO OTMETOK B OJJHY I'pady TOJIBKO MO PYCCKOMY S3BIKY;

— MPH KOHTPOJIbHBIX MEPONPHUATHAX, IIPOBOJUMBIX YYUTEJIEM B COOTBETCTBHH C TEMATHYECKUM
TUIAHKPOBAHUEM, 00513aTE/ILHBIM YCIOBHEM MPOBEIEHHUS KOHTPOJIS SIBJISETCS BHICTAB/ICHHE
OTMETOK BCEM Yy4YalllUMCsi, [IPUCYTCTBYIOLIHM Ha YPOKe (MCKIIFOYast CIydaH, Koraa yqyauumcst
J0JIrO€ BpeMsl OTCYTCTBOBAJI 10 YBAXKHUTE/IBHOM NpUYHHE (Hanpumep, no 6one3nu),
NOJTBEPKAEHHOM COOTBETCTBYIONIUMHU JOKYMEHTAMH);

— OTMETKH BBICTaBJISIOTCS B rpade TOro AHs, KOraa NpoBOJHIACk JaHHas paboTa Hin Ha
CIIEIYIOIIHH JIEHb,

— OTMETKH 3a NUCbMEHHYIO paboTy NMPOCTABISAIOTCS B CPOK He Oosiee Tpex pabouux aHed ¢
MOMEHTA e€ HAllMCAHUS YYAIIUMHUCS.

4.6. Yuer nocemaeMoCT! yqaluxcs:

— y4uTelb 0053aH Ha KaXI0M YPOKE OTMEYATh OTCYTCTBYIOIIMX yHAIIUXCH,

— IIPY OTCYTCTBHH YYalllerocs Ha ypoke y4uTelb npocrapisieT «Hy;

— ydauuecs, MMEIOIHe MEJIHIIMHCKYIO cIpaBKy 00 0CBOOOMIEHHH 0T QU3UYECKHX HArPYy30K,
JOJDKHBI IPUCYTCTBOBATh HAa YPOKaxX (PU3HUECKOH KYJILTYPBI U BHINIOIHAT HHIMBHIYAIbHBIE
3a/laHusl.

4.7. OdopmieHHe TeMBI ypoKa:

— paboTa yuuTess 10 BEJASHHIO y4eTa BIIOJHEHHs YUeOHBIX MPOrpaMM U IMPOBEICHHBIX 3aHATHI
OCYIIECTBIsIETCA B pazzene « TeMbl YpOKOB H 3a/laHUs;

— B Hayajie yueOHOro rojia yuyuTe b BHOCHT TEMaTHYECKOE ITAHUPOBAHUE 110 IIPEIMETY B pasies
«IInanupoBaHue YpOKOB» Ha CPOK OT OJHON y4eOHOM YeTBepTH 0 roja.

— YYHTeNIb BHOCHT B D)K yueTHyI0 3amuch 0 TeMe ypoKa 1o GakTy B IeHb IIPOBEICHHUS;

— ydeTHas 3anuch B 92K 10/DKHA COOTBETCTBOBATH TEME IPOHIEHHOTO HA YPOKE MaTepHajia.
4.8. Jlomarnee 3aaHue:

— yuuTeab BHOCHT B DK uHpopMaIuIo 0 1oMalHeM 3alaHiH B IeHb IIPOBEICHUS 3aHATHS J10
19:30;

— B rpade «Jlomainnee 3ajanue» GUKCHPYET COJAePKaHKHE 3adaHUsl, CTPAHHMIIBI, HOMEpA 3a1a4 H
YIpaXKHEHHH ¢ OTpakeHHeM creli(HKH JoMamHe paboThl (TIOBTOPHUTS..., COCTaBUTh ILJIaH,
Tabnauiy, BONPOCH! U T. 11.);

— othopmIIseT AoMalllHee 3a7laHHe TBOPYECKOro XapakTepa, HalpuMep, CIeIaTh PUCYHKH,
HalnucaTh COYMHEHUeE, B rpade «Jlomamnee 3ananue» crieayroumm obpaszom: « TBopueckoe
3aJlaHH€e: BBIIIOJIHUTH PUCYHOK K CKa3Ke...»;



— BHOCHT 3anuch «MuauBuayansHoe 3ananue» B rpady «JlomaliHee 3ajanuey, M Opeiaraet
yYaluMcsi HHIUBUAyallbHbBIE 3aaHUsl;

— HE 3a/1aeT JIOMAlllHee 3a/laHue 10C/Ie KOHTPOIBHBIX MEPONIPUATHH, HA KAHUKYJIEL.

4.9. BeicTaBjieHHE HTOTOBBIX OTMETOK:

— YYHTEJIb BBICTABIIAET OTMETKH 3a OTYETHBIN Nepuo ydaummces B pasaes K «l'ogosas
OTMETKay;

— B KOHIIE OTYETHBIX IEPHOJIOB BHICTABIISET OTMETKH Y4allUMCS 3a YeTBEePTh, IOJIYTrOIHe, IO B
CPOKH, onpesenieHHble JupekTopom I1Ikonbl, HO He ITo3Hee YeM 3a JBa JAHA 10 OKOHYaHHS
yueOHOro nepuoja;

— 11 OOBEKTUBHOM aTTecTallul 00y4aroIMUXCs 3a YeTBEPTh YYHTeNb 00s13aH BeICTaBHTh B D)K He
MEHEE TPEX OTMETOK, a JUISl aTTeCTalllH 3a MOIYT0HE — HE MEHEee MSTH OTMETOK ¢ 00g3aTeIbHBIM
YUYETOM Ka4yecTBa 3HaHUH 00y4Jaromuxcs 10 MMCbMEHHBIM, Ta00PaTOPHBIM U MPAKTHYECKUM
pabotam.

5. DyHKuuHU ¥ AeSTEIbHOCTH Moab3oBaTeeii DMK

5.1. Ilonb3oBatensmu XK sABASIOTCS:

— apmunucTpanus HIxonsr: nupexrop Ilkonel, 3amecTuteny upeKkTopa;

— Me/1arory,

— KJIACCHBIE PYKOBOIUTEIIH;

— nucneryep obpa3zoBaTesIbHOM JesTeTbHOCTH;

— aMHHHCTpaTOp DXK;

— pabOTHUKH MeIULHHCKOM ciyxObI [1IKobL;

— CIIELHAIMCT KaapoBoii ciyk0s1 [IkoJbL.

5.2. Yyamuecs ¥ UX pOAUTENH (3aKOHHBIE MPEICTABHTEIN) ABJISIOTCS 10I530BATE/ISIMHU
3/IEKTPOHHOTO JHEBHHUKA.

5.3. Qupextop Lllkonsl yTBEpIKAALT:

— yueOHbIH M1aH He no3aHee | anpes mpeALIeCTBYIOUIEro Y4eOHOro roaa;

— II€JIaroru4ecKyr0 Harpy3Ky Ha 4eTBepTh (MoIyroaue/y4yeOHbIH roj1) He MO3/IHee YeM 3a JBE
HEJZIEIH /10 Hayasa y4eOHOro nepuoja;

— pacnucaHHe 3aHATHH Ha y4eOHbII nepruo He No3/IHee 4eM 3a OQHY Heello 10 ero Havyana;

— CIIMCOYHBIHA cocTas ydammuxcs kinaccoB Llkonsl He no3auee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOJAMTENEH He no3aHee 31 aBrycra.

5.4. 3amectureins aupekropa [lkonsl no yue6HO-BoCIHTATENLHOM paboTe:

— OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJACTBO CHCTEMOM paboThl o BeaeHuo DXK:

— 110 OKOHYaHUHM y4eOHOro roja rnojgy4aer y aqMuHucTparopa komnuu 3K Ha dIeKTPOHHOM
HOCHTEJIE, KJIaCCHBIE PYKOBOMTENH pacleyaThlBaloT KypHall, CIIMBAIOT U CIAIOT Ha XpaHEeHHE B
y4eOHYIO 4acTh;

— OCYILIECTB/IAET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHS B XKYpHAJIe pacCIMCAHHA H YIETOM
3aMEIIEHHBIX H MPOIYIIEHHBIX YPOKOB (3aHATHH).

— OCYHIECTBIAIOT KOHTpOIB 3a peanmsanueir ®I'OC HOO, OO0 u COO; 3a BLINOJIHEHHEM
y4€OHBIX IJIaHOB; IPOTHO3HPOBAHHEM X0/1a, Pa3BUTHS U Pe3yJIbTaTOB 00pa3oBaTeIbHON
JIeATEILHOCTH 110 KJIaccaM; IIpaBHIIBHOCTEIO BeeHHS D)K; CBOEBPEMEHHOCTBIO OTPaXXEHHUS B
JKypHaJIe pacl¥CaHusl; 3alI0ITHEHHEM Ky pHaJla IelaroraMi; CBOeBPEMEHHOCTBIO BHICTABJICHUS
OTMETOK M pe3yJIbTaTOB 3aHITHI; HANIOJHIEMOCTHIO OTMETOK; OTPaXXEHHEM I10CEIIaeMOCTH
3aHATHH; CBOEBPEMEHHBIM 3allOJTHEHHEM pas/iesia JOMAIIHUX 3aJaHuiH; COOTBETCTBHEM
JOMAIIIHUX 3a/1aHui TpeOOBaHUAM IO COJEPKAHHIO H 00BEMY.

5.5. Texnuueckue crieIHaIUCTHIL:

— CBOEBPEMEHHO MPEIOCTABIIAIOT AUCIEeTYepy 00pa30BaTeIbHOrO YUpEeXKIACHHS JaHHbIC TS
3anosiHeHusa DXK: cxeMy 00ydeHHs, CITUCOK H3y9aeMbIX JUCLHIUIMH (IIPeAMETOB) /IS KaXI0ro
KJlacca/TpyIIibl, CBEIEHUS O MepHoaax o0ydeHHs H aTTeCTalllH H T. 1.,

— I10 OKOHYaHHH y4eOHOro rojia KOHTPOJIMPYIOT pacrneyaTrky AaHHbiX DK ¢ pe3yapratamu
o0yuenus B yyeOGHOM roy (HTOTOBBIMH OTMETKAMHM) MO KJIAacCaM M NPAaBHIIBHOCTD MX
oopmIIeHHS KITaCCHBIMH PYKOBOIUTEIISIMH;



— HH(OPMHPYIOT 11€1aroroB O BBIIBICHHBIX OLIHOKAX, IONYIIEHHBIX HMH ITpH pabote ¢ IXK;
5.6. Yuurens (negaroruyeckuii paboTHHK):

— orpaxaet B D)K xo1 00pazoBarebHOMN AeSTEILHOCTH B COOTBETCTBHH ¢ 00pa3oBaTeIbHOM
IpOrpaMMOii U yueOHbBIM TLIAHOM;

— €)KEJIHEBHO BHOCHT B )ypPHAaJI CBEJICHUS O 3aHATUSAX [0 IpeIMeTy (TeMax YPOKOB, 3aJaHHBIX
JIOMAIIHUX 3aaHHsIX);

— olieHUBaeT 3(PHEKTUBHOCTD U Pe3yIbTaTHBHOCTh O0YUeHMS ydyaluxcs 1o npeamery (Kypey,
NpOrpaMMe), yYUThIBasi OCBOSHHUE 3HAHUMN, OBJIaJIcHHE YMEHHSIMH, Pa3BUTHE OIBITA TBOPYECKOM
AesTeIbHOCTH, TI03HABATEIbHOTO HHTEpeca Y4aluluXcs;

— BHOCHT JIaHHBIE 00 YCIIeBaeMOCTH y4allMXCsl, CBOEBPEMEHHO MPOCTABIISET MOJy4YEHHbIE
YYEHHKaMH OTMETKH, B TOM YHCJIE YeTBEPTHBIE (ITOJYTOA0BbIE) H I'O/IOBBIE;

— OTMETKH 3a MUCbMEHHBIE pabOThI BBICTABISET B CPOKH, IIPEIYCMOTPEHHBIE HOPMAMH HX
IIPOBEPKH, HO HE MO3/JHEE TPeX JHeH ¢ MOMEHTa MPOBeAeHUS paboThI;

— 3aHOCHT CBOEBPEMEHHO JaHHbIE O MOCENIAEMOCTH YUYALIHXCsl, BBIMTOJIHEHHH JOMAIIHHX
3aJaHuH;

— 3anosaser D)K Kak 3aMelalomui yuuTelb (BBOJUT JaHHbIE O IPOBEJIECHHOM YPOKE) B
YCTAHOBJIEHHOM IOPSIIKE IPH OCYILECTBICHHH 3aMEHBI.

5.7. KnaccHble pyKOBOIUTEIH:

— KOHTPOJIMPYIOT aKTyallbHOCTh HH(POPMaLHK 00 yyaluxcsi, POIUTENSIX U CIIHCKAX CBOETO
KJ1acca ¥ MHHQOPMHPYIOT AucHeTYepa 00pa3oBaTeIbHOrO YUPEKIAEHUS O JIOOBIX H3MEHEHHSIX,
BHECEHHBIX B JKYPHAIT,

— QHATH3UPYIOT YCIIEBAEMOCTh M IIOCEIaeMOCTh YPOKOB YHAIUMHCS CBOEI0 KJlacca;

— KOHTPOJIMPYIOT CBOEBPEMEHHOCTh 3all0JIHEHHS H BHECEHHUS IearoraMmu JaHHBIX 00
YCIEBaEMOCTH M MOCEaeMOCTH YYalIuXcs CBoero kiacca B DX

— HHpOpMUPYIOT poauTeneit 06 yeneBaeMOCTH U MOCELIAeMOCTH AETEl MMOCPEICTBOM OTYETOB,
chopmMupOBaHHBIX HA OCHOBE AaHHBIX JJK, B TOM YHCIIe 110 3anpocaM poauTeiei;

— 3HAKOMST YYallMXCS U UX POJMTENICH ¢ HOPMAaTHBHBIMH JOKYMEHTAMH, JIOKATbHBIMH aKTaMH U
HHCTPYKIMSIMH, PErIaMEHTHPYIOLIMMH NOPSAOK HCronb30Banus DK

— [IPEIOCTABIAIOT IO OKOHYAHUH KaXIOH YeTBEPTH 3aMECTHTEIIO JUPEKTOpa 110 y4eGHO-
BOCIIUTATEIbHOM paboTe 0T4eThl 00 YCIIEBaeMOCTH U MOCEIIAEMOCTH yUaIlMXCsl KJ1acca;

— OpPraHM3yIOT OIIEpaTHBHOE B3aUMO/ICHCTBHE MEXKTY YJalIUMHKCS Kiacca, UX POIUTENISIMHE
(3aKOHHBIMH IIpe/ICTaBUTENAMH), aaMuHUcTpanuei 111korer u nemgaroramu ¢ moMorsio DXK;

— KOHTPOJIMPYIOT €XKEIHEBHO PETUCTPALMIO (haKkTa NpUCYTCTBHS/OTCYTCTBHS Y4allerocs Ha
3aHATHAX.

— 10 OKOHYaHHH YETBEPTEN H MOJIYTOAui COCTABIAIOT OTYETHI Mo paboTe yuuteneit ¢ XK

5.8. Apmunuctpartop 2XK:

— BBOJIUT ¥ KOHTPOJIMPYET aKTyalbHOCTh JAaHHbIX yuyamuxcs [komnsl (O. U. O., rox poxnenus,
10J1, KOHTaKTHbIE JlaHHbIE, 100aBacHHEe (PU3HYECKOTO JIAIA B IPYIIY «YYSCHUKH», HA3HAYEHHE
YYETHBIX JaHHBIX JUI BXO/la B 2JIEKTPOHHBIN AHEBHUK) (paszaen DK «YueHHKH»),

— BBOJMT U KOHTPOJIMPYET aKTyallbHOCTh JIaHHBIX O POJUTENSAX (3aKOHHBIX MTPEICTABUTEIISIX )
yuammxcs (©. U. O., crenens poacTBa, KOHTAKTHBIE JaHHBIE, 00aBIeHre (U3HYECKOTO JINIA B
rpynmy «Poaurenuy», npuBs3Ka poauTess K Npoduiio ydeHnKa, Ha3HAYEHHE YIETHBIX JaHHBIX
JUIA BXO/1a B 2JIGKTPOHHBIH JIHEBHUK) (pa3aensl D)K: «Pusnueckue muimay», « YUeHHKH);

— BBOJIMT U KOHTPOJIMPYET aKTyalbHOCTh JaHHBIX O ABHKeHHH ydammxcs (pasznen K «lIpuka3bl
O JIBWKEHUSX KOHTHHTEHTa»), 3JIeKTPOHHBIH IEPeBOJI yHaLMXCS U3 KJIacca/TPyIIbl B
KJIacc/Tpynily Ha OCHOBaHMH IpUKa30B jqupekropa 1lkossr;

— dopmupyer B DK cnucku kinaccoB (pasnen XK «Knaces»);

— popmupyer B XK crniucku yueGHBIX rpynn B pamkax kiacca/napauienu (pasaen DX «'pymmnbi
oby4deHHs»), OTpaXKaeT U3MEHEHHs B CIIMCKaX IPyIN (3a4ucieHue, BEIOBITHE, IEPEBO]
yJaluxcs);

— BBOJIMT JlaHHbIe U1 (popmupoBanus B XK yueOHoro miana (pasuen 2K «YuyeOHbIH I1any);



— Ha3HayaeT yuyuTesel o npeaMeram JUIs KaxkI0ro Kiacca/Tpynibl B COOTBETCTBHH C Y4eOHBIM
pacrucaHuem;

— HaCTpamBaeT CXeMbl 00YUEHHs [l HA4albHOH, OCHOBHOW U cpeHel mKkousl (pasmern XK
«I'paux oOydeHHs»): CIIUCOK M3y4aeMBbIX AUCLHILIAH (IIPEMETOB) Ul KaX/10r0
KJ1acca/Tpynmnsl, Hepuo o0y4eHHs, IePHO aTTeCTAllUK, KAHHKYJIbI, y4eOHas He/lelsl, HepeHOCk
Mpa3HAKOB;

— (popmupyeT B DK cniMcOK KJIACCHBIX PYKOBOAUTENEH H KOHTPOIUPYET aKTyaIbHOCTb JaHHBIX
(pasnen 9K «Ha3zHayeHue KIacCHBIX pyKOBOAUTENEH);

— 3anojaHser rpaduk sx3amenoB (pazaen XK «['paduk sx3aMeHOBY);

— BBOJIUT JIJaHHbIe 00 OpraHu3aluy 3aMeH npenojaasateneit (pasgen DK «3amena
npenoaasarenei»);

— 3aM0JIHAET TEMaTUYECKHE IIIaHUPOBaHus 1o npeameraM (paszznen XK «KanengapHo-
TeMaTHYECKHE TLIaHBI»);

— pacnpeiesieT y4eOHyI0 Harpy3Ky COrjiacHo y4eOHOMY IJIaHy B COOTBETCTBHH C
YTBEPIKACHHBIMH CIIMCKAMH YYHTEJICH-IIPEIMETHUKOB, KJIacCOB, y4eOHBIX rpynn (pasaen 27K
«PacnipeieneHue Harpys3Km»);

— BBOJMT J1aHHbIE U (hopmupyeT B D)X OCHOBHOE U CKOPPEKTHPOBAaHHBIE PACIIMCAHHUS 3aHATHH Ha
yueOHBIi nepHo (4eTBepTh, momyroaue, rox) (pasaen XK «Pacnucanue 3ausTHIi ).

— 3aKpBIBAET NMPebIIYIIHH yueOHbIN roJ1, OTKpBIBAET HOBBIN y4eOHBIH 1o/ (yCTaHOBKa/TIepeBol B
HOBBIH yueOHbIi roj — paszaen XK «Hactpoiika nporpamMmen», noapasaen « Tekymuii yueGHbIit
roji»);

— HaszHayaeT nosb3oBarenei XK, To ecTh HajenseT MpaBaMu 1OCTYIIA IIPH OTKPBITHH HOBOI'O
y4€OHOro rojia B COOTBETCTBHH € y4eOHBIM IUIAHOM, PaCIHCaHHeM, IPUKa3aMK JHPEKTOpa
Ixouner;

— yCTaHaB/IMBAeT pacnucaHue 3BOHKOB (pasaen DK «Pacnincanne 3BOHKOBY);

— IIPEe/IOCTAaBIIAET JIOTHHBI ¥ naposu s goctyna K XK (aueBuuky) (pasmen DX «Dusnyeckue
HLay);

— obecneunBaeT B3aumMoeiicTBue DK U CMEKHBIX CHCTEM, BBIIOJIHSIET PE3EPBHOE KONUPOBAHUE
JTAHHBIX;

— KOHCYJIbTHPYeT nosib3oBaTened DK mo Bompocam paboThl ¢ HEM;

— OCYLIECTBIIAET TeEXHUYECKoe 0OcykuBanue J)K, B TOM YHCIIe ycTaHaBIMBaeT OOHOBICHHS
KOH(HTypalMH; eXeJHEBHO IIPOBOJHT pe3epBHOE KOMHPOBaHUe 6a3 JaHHBIX; YAaJISeT
NIOMEYEHHBIE 0OBEKTHI; HACTPaUBaeT (CHHXPOHU3UPYET) JaHHbIe MeXIy DXK U 3IeKTPOHHBIM
nHeBHUKOM (paszaen DX «Hactpoiika CHHXpOHH3AMH JaHHBIX));

— OCYLUECTBIIIET aaMuHUCTpHpoBanue XK (pasnen DK « AIMHUHHCTPHPOBAHHEY ),

— pasrpaHd4MBaeT rpasa J0CTyIa MOJb30BaTe/ e B COOTBETCTBHH C LIEISIMU U 3a7jauaMu
obpa3oBaTenbHOM 1eATENbHOCTH U yueOHOH Harpy3ku negaroros (paszaen DXK «Hacrpoiika
[10JIb30BaTENIeH U IpaBy).

5.9. Cekperaps:

— 0 nejgaroru4eckux corpyanuxax Illkossr: npuem Ha paboTy, yBOJIbHEHHE, EPEBO/I,
Ha3Ha4Ye€HHE JOJDKHOCTH (OCHOBHOM M 110 COBMECTHTENBCTBY), IPpUBs3Ka K rpynme « CoTpyaHuKu»
(paznensl XK «Duznyeckue muua», «[Ipuem Ha paboty», «YBonbHeHHE», «KaapoBrie
nepemerneHus», «CoTpyaIHHKHY);

— CIIMCKHM COTPYAHUKOB I1IKOJIBI, HX TOKHOCTH, B TOM YHCIIE PYKOBOJIHUTENEH, rpaduK paboTh
(pazzenst DX «lloapasnenenusy», «lomkHocTH, «['paduku paboTe»).

5.10. 3am mo YBP ocymecTBisier popMHpPOBaHUE NPUKA30B O JIBH)KCHHH YYalllUXCs
(3auncnenue, BLIOBITHE, OKOHYaHHE y4eObl, IepeBoJl B APYroi Kiacc/rpymiy).

5.11. Vuamuecs I11komb!l # BX poAUTENH (3aKOHHBIC IIPEICTABUTEIIN) HMEIOT CJICIYIOIIHE
BO3MOJKHOCTH IIPH IOJIb30BAHUH IJIEKTPOHHBIM JHEBHHKOM:

— MOJIy4aroT HHGOPMAILHIO O JOMAIIHUX 3aaHUsAX;

— MOJIY4aroT JlaHHbIe 00 ycneBaeMoCTH 00ydaromuxcs (BbICTaBICHHBIX OTMETKAX ).

6. Ilpasa noab3oBareseit 3K



6.1. Bee nonp3zoBarenu D)K HMEIOT paBo HCIOIB30BATh €TI0 B €)KETHEBHOM PEKUME.
HUckmouenneM sBisieTCs IPOBEICHHE TEXHHYECKHX paboT, KOTOPbIe MOTYT [IPOBOIUTHECS B CPOK
He 0oJ1ee CyTOK ¢ yBeIOMJIEHHEM I10J1b30BaTElICH 3a HeJleio 10 Havyasa pador.

6.2. KitaccHble pyKOBOJUTEIH HMEIOT ITPaBO HHPOPMHPOBATH POAMTENEH O COCTOSHUH
YCIIEBAEMOCTH U IOCEMAEMOCTH UX JIETe Yepe3 0TUeThl, ChOPMHUPOBAHHbBIE HA OCHOBE AaHHBIX

2K, mo HeoOX0IUMOCTH.

7. OTBeTCTBEHHOCTH NoJb30oBaTe/ el K

7.1. Bce monp30BaTe M HECYT OTBETCTBEHHOCTD:

— 3a Hapylienue Tpedbosanuit OegepaibHoro 3akona o1 27.07.2006 Ne 152-D73 «O nepcoHanbHBIX
JaHHBIX»

— pasrjalieHHe CBOMX yYeTHBIX JJaHHbIX (JIOTHH, MapoJib);

— HapyleHHe TpeOoBaHHi HOPMATHBHBIX ITPABOBBIX JIOKYMEHTOB, B TOM YHCJIE JIOKAJIBHBIX aKTOB
H MHCTPYKIHH, ONpeaesIIOIUX MOPSI0K UCIOIb30BaHus XK B COOTBETCTBUH C
3aKOHOJATebCTBOM PO,

7.2. lupextop ILIIko/bl HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPIKIAECHUE YUeOHBIX
TUIAHOB, TJIaHA paclpeie/eH s NeJarorn4eckoi Harpy3ku H yueOHOro paciucanus.

7.3. 3aMecTUTEND JUPEKTOpA 110 yueOGHO-BOCIIHUTATENBHOM paboTe HECET OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTh ()OPMHUPOBaHHS y4eOHBIX IIAHOB, [JIaHA paclpee/ieHus e 1arorHuecKoit
Harpy3ku ¥ y4eOHOro paciucaHus;

— pacrne4arKy COOTBETCTBYIOIIMX pa3ziesioB DK B KoHIle yueOHOro roaa u ux ohopmieHue.

7.4. TexHHYECKH CIICIUAIIUCT HECET OTBETCTBEHHOCTD:

— 3@ CBOEBpEMEHHO€E coXpaHeHHe Konui XK Ha 21eKTpOHHOM HOCHTelle HHOpMAaIIHH;

— COOTBETCTBHE y4eTHBIX 3anucei DK ¢akram peanuszanuu oOpa3oBaTeIbHOM JEITENBHOCTH;

— NPaBHJILHOCTBIO UCIOJIB30BaHHs DIK.

- 338 CBOEBPEMEHHBIN BBOJI ¥ NO/IIEPKAHUE B aKTYaJIbHOM COCTOSHMH AaHHBIX ydammxcs [Ikosl,
pacnHcaHue 3aHATHH, OTPAKECHHE ABH)KCHHUS YUAIIUXCA, BEJACHHE KypHaJa 3aMeH, aKTYalbHOCTh
OTYeTa I10 3alOJIHEHHIO JXypHala IejlaroramM.

7.6. Yuutens (negaroru) HecyT OTBETCTBEHHOCTb:

— 338 CBOEBPEMEHHOCTh BHECEHUS, IOCTOBEPHOCTh M aKTYaJlbHOCTh JaHHBIX 00 YCIIEBAEMOCTH U
MOCEIIAEMOCTH YHaIIHuXCs;

— exeJIHeBHOe 3anoiHenue DXK;

— YCTpPaHEHHE BbISBICHHBIX OMMO0K npu BegeHun DK

— COXPaHHOCTh CBOMX PEKBH3UTOB JOCTYIIA, HCKITIOYAIOLIYIO MOIK/IIOUYEHHE ITIOCTOPOHHUX.

7.7. KnaccHble pyKOBOJMUTEIH HECYT OTBETCTBEHHOCTD:

— 3@ CBOEBPEMEHHOCTh BHECEHHU S, JOCTOBEPHOCTh H aKTYaIbHOCTh JAHHBIX 00 YCIIEBAEMOCTH H
NOCeaeMOCTH y4YaluXcs;

— JIOCTOBEPHOCTH ¥ aKTYaJIbHOCTh CITUCKOB KJlacca M HHGopManuy 00 yJaumxcs ¥ HX POJHTENIX
(®. U. O., Homep Tenedona, aapec JEKTPOHHOM MOYTEI);

— CBOEBPEMEHHOE HH(POPMHPOBAHUE POJUTENEH O COCTOSIHHM YCIIEBAEMOCTH M IMTOCEIAEMOCTH UX
Jaerei mocpeacTtsoM DK

— IIPEIOCTABICHUE 110 OKOHYaHUHU y4yeOHBIX YeTBepTel (Moayroauit/roaa) 3aMecTUTENIO
JMpeKTopa 1o yueGHO-BOCIIHTATENbHOM paboTe 0T4eTOB 00 yCIeBaeMOCTH M IOCEIAeMOCTH
ydauimxes Kiacca.

8. OTueTHbIE NEPHOABLI U XPaHeHHE HHPOPMALHH

8.1. OT4eTsI MO yCrIEeBa€MOCTH M MOCELIAeMOCTH CO3AI0TCS B KOHIIE YETBEPTH, MOIYTOMs 1
y4yeOHOro roja.

8.2. Ilo 3aBepuieHNH OTYETHOIO HEpHOAA (YETBEPTH, MOJYrOAus, y4eOHOr0 roa) HTOroBbIe
BEJIOMOCTH paclevaTbiBarOTCs Ha OYMakHOM HOCHTENE, 3aBePSIIOTCS MTOAMUCAMHE M1E1aroros,
KJIACCHBIX PYKOBOJMTENIEH, 3aMECTHTEISI TUPEKTOpa 110 yueOHO-BOCIIHTATENIbHOM paboTe,
JUpPEKTOpa.

8.3. Ilo oxoH4aHUK y4eOHOTro rojia HTOroOBbIE BEJJOMOCTH IPOIIMBAIOTCS, TIPOIIHYPOBBIBAOTCS,
OIIeYaTHIBAIOTCA M CHAIOTCS B apXHUB /ISl XPAHEHHS B YCTAHOBIEHHOM IOPSKe.




8.4. Ilo oxoHuanuu yyebHoro roja nonxas Bepcus DK pacrneyaTsiBaeTcs, One4aTbBaeTcs,
3aBepseTCs MOANUCKHIO 3aMECTHTEISI AUPEKTOpaA M0 y4yeOHO-BOCIHTATEIEHON paboTe u
paciupoBKO MOIMUCH U XPAaHUTCS B @PXUBE B YCTAHOBJIEHHOM TTOPSIIKE.
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