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IoJio:xenue 06 opraHu3anui padoThI ¢ JIEKTPOHHBIM Ky PHAJIOM
1. O6mmue mMoJI0OKEeHHHA
1.1. HacTosimee noJyioxeHue 06 opranu3anyuy paboThl ¢ 3JEKTPOHHBIM JKypHAIIOM
B MYHUYUNATLHOM ABMOHOMHOM 001e06pas’osamensHoM yupesicoeHuu « bypameras 2umMnasus
Ne26y (manee — [Tonoxkenne) pa3paboTaHO B COOTBETCTBHH ¢ De/lepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Deneparuumy.
1.2. TTonoskeHne ONpeeNseT mpaBiia paboTel U eTUHEIE TPEOOBAHKS TT0 BEICHUIO 3JIEKTPOHHOTO
xypHana B MAOY BI'Ne29 (nanee — IIkora).
1.3. DnexTpoHHBM XypHAITOM (Hanee — 9)K) Ha3bpIBaETCSI KOMIUIEKC IIPOr PAMMHO-AINAPATHBIX
CpeJICTB, BKIIOUAIONHE 6a3bl JAHHBIX H CPEICTBA TOCTYTa U PAOOTHI ¢ HUMH (IPOTrPaMMHO-
amapaTHyIo HHGPACTPYKTYpY, CEpPBUCHI HHOOPMAIMOHHOTO B3aUMOIEHCTBHS).
1.4. DnekTpoHHBIH NHEBHUK — pazaen DK, mpeacTaBnsomumi co0o# HHIUBHTYaTU3HPOBAHHYIO
BBEIOOPKY HaHHEX U3 DXK 0 Xo/e u pe3ynpTaTax 00yueHus KOHKPETHOTO yICHHKA.
1.5. DK — cpe/icTBO HHAMBHIYATBLHOTO YUeTa Pe3yIbTaToB OCBOEHHUS 00pa3oBaTeIbHbIX
nporpamM. OH OTHOCHTCS K y4eOHO-IIeJarOTHIecKoi JOKyMEHTaluKi. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEEHHE €r0 00s3aTebHO I Kak0ro coTpynnuka I1konsl, B 0653aHHOCTH
KoToporo BxoauT pabora ¢ XK. JlocTyn kK mepcOHATBHBIM CTPAaHUIIAM JTHEBHUKA HMEIOT
ponuTens (3aKOHHBIE MPEICTABUTENN) 00ydaromerocs, odyyarommuiics, anMuarcTparys HIxomsr
(nmpexTop L1IKoIIbL, 3aMECTHTEIH JUPEKTOPA), YIUTENS, KIIACCHBIE PYKOBOTHTEIIH;
agmuauCTpaTop IK.
1.6. ITpuuiunamu paboTel ¢ DK ABIAIOTCS:
— cobIoieHne IpaB U CBOOO/T YYACTHUKOB 00pa30BaTENbHEIX OTHOLICHHH;
— JIOCTOBEPHOCTD M IOJHOTA HHPOPMAIIKH, cofepiKammencs B DK,
— yHHGUKAIMS JaHHBIX, copepkamuxcs B 9K, u moxymenTHpoBanHo# nHpopmanuy HTkomer,
— 3amuTa JaHHBIX, cofepkamuxcs B K, OT HelrpaBOMEPHBIX ¥ IIPOTHBOIIPABHBIX JICHCTBUM.
1.7. Benenue 30eKTPOHHBIX GOpM yueTa 00pa3oBaTeIbHOMN NEATEIBHOCTH U PE3yIbTaTOB
obpazoBarensHON nestenbHocTH (DXK) SBISETCS COCTABHON Y4acThio pabOTEL [0 BEJCHUIO
3JIEKTPOHHOT0 AJOKyMeHTooOopoTa B IIkoire.
1.8. DX sBngercs yacThio HHGOPMAIIMOHHOH cucTeMbl [IIKOIEL
1.9. ®yHKIHOHHPOBAHKE U HCIIONIb30BaHHE D)X OCYIIECTBIIACTCS B COOTBETCTBHH €

JIEUCTBYIOIIUM

3aKoHOmaTebCTBOM P®, B ToM umcite PemepanbHpiv 3akonoM o1 27.07.2006 No 152-®3 «O
MIEPCOHANBHBIX TaHHBIX).



1.10. OTBeTCTBEHHOCTS 3a (QyHKIIHOHUpOoBaHHE DJK ¥ KOHTPOJIb 32 IPaBUIIBHOCTBIO €TO BECHU
BoO3JIararoTcs Ha qupektopa I1IKOIIBl B TEXHHYECKOTO CIeHaInCTa.

2. Hasnauenue 7K

DK mcnons3yeTces s pelieHns CIeIyIoIiX 3a1aq:

2.1. Cosnanue/BBOI, CHCTEMAaTH3ALKUs, UCIIONB30BAHUE U XPaHEHHE JAHHEBIX O X0/
o6pazoBarenbHOH AestensHOCTH B I1IKOITE, B TOM 9iCie 00 YCIIeBaeMOCTH U IMTOCEIacMOCTH
yUaIIHAXCSl.

2.2. Obopmnenue uHbOpMALHH, XpaHAIIeHca B 6ase TaHHBIX, B BUIE JOKyMEHTa Ha OyMa)xHOM
HOCHUTEJIE.

2.3. OGecneyeHue OepaTHBHOTO I0CTyTa POAUTENIeH (3aKOHHBIX TIPE/ICTABUTEIICH)
obygaromierocs,

obydgaromerocs, anmuarctpanuu [Tkomns! (mupexTopa Ikomnsl, 3amMecTHTENCH IHPEKTOpa),
yUHTeNel, KIACCHBIX PYKOBOAUTEIEH K OTMETKAM 3a BECh IIEPUOA BEACHHUS XK ypHAa 110 BCEM
IpeaMeTaM B IF000€ BpeMsL.

2.4. ABTOMaTH3aIMA CO3JaHKs OTYETHON MOKyMEHTANH yUYUTENEeH U aIMUHUCTPAIHH.

2.5. CBOeBpeMeHHOe HH()OPMHUpPOBaHKe poauTenell (3aKOHHBIX IIPENCTABUTENIEH) 110 BOIPOCAM

yCIEBAEMOCTH, HHIUBUIYAIBHBIX PE3YIHTATOB H IIOCEMAEMOCTH HX IETEH.

2.6. UrdopmupoBaHie yUammxcs o Xoae 00pa3oBaTelbHOM ASSTEIPHOCTH IIOCPEACTBOM MAHHBIX
B DK.

2.7. KoHTpoIb 3a peanu3alieit 00pa3oBaTenbHbIX IPOrpaMM, B TOM YHCIIE YIET:

— MPOBEJICHHBIX 3aHATHUH;

— TOMAIIHHUX 3aJaHui U 00beMa HArpy3KH Ha 00ydaroIuXCs;

— pe3yJIBTATOB OCBOEHHMS 00Pa30BATENBHOM IPOrPaMMBI yJaIMuMHCS (yCIIEBAEMOCTB);

— TOCEMIAeMOCTH 3aHATHAN yUaIlTUMHCS,

— IMHAMHKH YCIIEBAEMOCTH y4aIlluXCs,

— peayu3aiui 00pa3oBaTEILHON IPOrPaMMBI.

3. IlpaBuaa padotsl ¢ K

3.1. Benenue DK 00sg3aTenbHO0 A KAXKIOT0 MEeqarora, KIacCHOro pyKOBOIHUTEIIS, & TAKIKE TEX
pabotuukoB I11koJIbl, B 4bH QYHKIMOHAIBHEIE 00S3aHHOCTH 9TO BKIIIOUEHO.

3.2. IloeprkaHue B aKTyaIbHOM COCTOSHHY HHGOPMAIMy, Xparsmeticsa B 6asze nanubx OXK,
SIBIISIETCS. 0053aTEIBHBIM.

3.3. YdeT peanm3aruu 06pa3soBaTesIbHBIX IPOTPaMM H OCYIIECTBIIEH A 00pasoBaTeNbHOH
NeATeTbHOCTH BEAETCS BCEMH IefarorndeckumMu paboTHrkaMu IIKos!.

3.4. PacmpezienieHue 3aHATHI 10 IIPeIMETaM U 3aKPEIIEHHE UX 3a YIUTEIIMU OCYIIECTBIIACTCSA
Ha OCHOBAHHM y4eOHOTO IUIaHa ¥ paclpeeleH s IeJarornIecKon Harpy3KH.

3.5. Beox B DK 1aT mpoBeIeHuUs 3aHATHI B COOTBETCTBUH C PACIIHCAHUEM 3aHSATHH, TEM YPOKOB,
3aJaHHBIX JOMAITHUX 3aJaHKl, OTMETOK O0YJAIOIIHUXCS U CBEICHUH 00 OTCYTCTBUH yJaIluXcs Ha
ypOKax OCYIIECTBIIIETCS YIUTEIIMH €XEIHEBHO.

3.6. Brecenne B D)X undopmaiin 00 0TMETKaX 00ydaroIIuXCs U CBEICHUN O
HPHUCYTCTBUH/OTCYTCTBHHU YUAIUXCS JOJKHO IPOU3BOAUTHCS B ICHb IPOBEACHNUS 3aHATHA HE
mo3nuee 17:30.

3.7. IlIkona rapaHTUPYET YYAIUMCS U UX POIUTEISIM (3aKOHHBIM IIPE/ICTaBUTEIAM)
BO3MOKHOCTB OIIEPATHBHO TOJYYaTh HH(GOPMAIHIO O TEKYIIEH yCIEBAEMOCTH M ITOCEIaeMOCTH
yuarmerocs gepe3 XK.

3.8. IIpu Beenun DXK KaxapIM HearoroM (yauTeaeM) JOIDKHO COOMoNaThCs equHo00pasue
3aIIOIHEHHUS KyPHAJIOB B YACTH TEM NPOBEIEHHBIX yPOKOB (B COOTBETCTBUH C pabouen
IPOTPaMMOM TI0 IIPEAMETY), BBICTABIEHHBIX OTMETOK, IPOILyCKOB YPOKOB M 3alHCeH O
TOMAITTHEM 3aTaHVH.

3.9. ITons3osarensm DX 3ampemaeTcs nepegaBaTh CBOU IEPCOHATLHEIE PEKBU3UTEI JOCTYIIA K
OX papyrum nunam.



3.10. Cotpymuukam I1IkoIb! 3ampernaeTcs TomycKaTh yammxcs HITKkomsl K pabote ¢ DK.

4. IlpaBu/ia BeeHHs yIeTa yCIeBAEMOCTH U MOCEIaeMOCTH Yy IamMX CH

4.1. PaboTa y4uTels 110 BEJSHHIO JAHHBIX TEKYIIEH yCIeBAGMOCTH y4aIerocs OCyIIeCTBIICTCS B
pasnene «KinaccHBIA XKypHA».

4.2. Vaurens B COOTBETCTBHHE C paclucaHueM 3aHsaThil BHOCHT B DK crefyromnie qaHHbe: TeMy
ypOKa; OTCYTCTBHE yUaIlTUXCsI; OTMETKH y4alluXCs; MOMallIHee 3a1aHue.

4.3. Vautens BHocHT B DK yUeTHyIO 3aliCh O MPOBEJICHHOM 3aHATHHU 1O (QaKTy B JEHB
TIPOBEICHHS.

[Tpou3BOINTH 3alUCh YPOKOB 3apaHee HEMOIYCTUMO.

4.4, VauTesb, 3aMEHSIOMMI OTCYTCTBYIOIIETO YUHTEN, Ha BpeMs (IaTy) 3aMECHBI MOJTydaeT
noctyn k 9)K Ha cTpaHuIle OTCYTCTBYIOIIETO YUUTENSl U 3aII0IHSET €r0 B YCTaHOBJICHHOM
TTOPSITIKE.

4.5. Y4et pe3yiapTaToB yCIIEBAEMOCTH yYaIlHXCs:

— pe3yJbTaThl yueOHOH NesITeTbHOCTH OLIEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILIEHHI) yUAIIAXCS, TICHMEHHBIX paOoT, IPAaKTHYECKON NEeITEIbHOCTH yJauXCs,

— OTMETKH 3a YCTHBIE ¥ ITHCEMEHHBIE OTBETHI BBICTABIIAIOTCSA B KOJIOHKY 32 TO YHCIIO, KOrJa
IIPOBOIMIIACH paboTa;

— B KJIETKaX I OTMETOK YUHMTEIh HMEET [IPABO 3aIHUChIBAThH TOJILKO OJTUH U3 CIETYIOIHUX
CHMBOJIOB: «2%», «3», «4», «5», «H», «—». OTMeTKy «1» (eAUHUILY) HE BBICTABIIAIOT. J[OIyCTHMO
CTABUTH HECKOJIHLKO OTMETOK B OJHY rpady TOJIBKO IO PyCCKOMY SI3BIKY,

— [IPH KOHTPOJIBHBIX MEPOTIPHUSTHSX, IPOBOJIMMBIX YUUTEIEM B COOTBETCTBHH C TEMATHYECKHM
IIAHAPOBAHKEM, 0053aTeNbHBIM yCIOBAEM IPOBEAECHMS KOHTPOJIS SIBJIETCS BHICTABICHUE
OTMETOK BCEM YYaIUMCs, IPUCYTCTBYIOIIAM Ha ypOoKe (HCKII0Yas CIydaH, KOra yJariics
J0JITO€ BpeMs OTCYTCTBOBAI [0 YBAXKHUTEIBHOM IPHIMHE (HAIPUMED, 10 OOJE3HH),
IOATBEPKIEHHON COOTBETCTBYIONUMY TOKYMEHTAMH),

— OTMETKH BBICTAaBJILIIOTCS B Ipade TOTO JIHsI, KOT/ia IPOBOIMIACH JaHHAd paboTa Uik Ha
CIIEAYIOIIUY IEHB;

— OTMETKH 34 IHCHbMEHHYIO paboTy MPOCTABISIOTCS B CPOK HE O0JI€E TpEX pabounX THEH C
MOMEHTA €€ HaluCaHUs yJalluMHCs.

4.6. YUeT MmocemaeMoCTy yJanuxes:

— yuuTes b 0053aH Ha KaX/I0OM YPOKE OTMEYATh OTCYTCTBYIOMIHX yUaITHXCH;

— [IPH OTCYTCTBHH yJamIerocsl Ha ypoKe yUuTeNb MpocTaBigeT «Hy;

— y4aluecs, IMEIOIIHE MEUITHHCKYIO CIIPaBKy 00 0CBOOOXKIEHUH OT (QH3HYECKHUX HATPY3OK,
ITOJDKHBI IPUCYTCTBOBATh Ha ypoKax (GH3H9IECKOH KylIbTyphbl H BBINOIHATE HHAHBHAYaIbHEIS
3a1aHusl.

4.7. OdopmiieHHE TEMBI YPOKA:

— paboTa yIHTENs [0 BEACHUIO yUeTa BBITOIHEH S yIeOHBIX IPOIPaMM H IIPOBENEHHBIX 3aHIATHH
OCYIIECTBIsIETCS B paszene « TeMbl ypOKOB H 3aaHH»,

— B Havajle y4eOHOTO rojia yIUTEIh BHOCUT TEMAaTHYECKOE IIJIAHMPOBAHKE II0 TIPEIMETY B pasze
«IInanupoBaHue YPOKOBY Ha CPOK OT OJHOHN ydeOHOH 4eTBEPTH A0 TOJa.

— yurTelh BHOCHT B D)K y4eTHYI0 3aIHch 0 TEME ypoKa 110 (GaKTy B IE€Hb IPOBEICHHUS,

— yueTHas 3anuch B DK JODKHA COOTBETCTBOBATE TEME IIPOMIEHHOI0O HAa ypOKEe MaTepHaa.
4.8. JlomairHee 3aJaHHAE:

— yunTesb BHOCHT B DK MHpOpMaIHIo 0 JOMAIIHEM 3aJaHUH B I€Hb IPOBEICHUSI 3aHATHS 10
19:30;

— B rpade «JlomarmHee 3amanuey QUKCHPYET COAEpKaHKE 3a7aHus, CTPaHHUIIbL, HOMepa 3a1a4 U
YIpa)KHEHHUH ¢ OTpaykeHueM CIeU(UKH JoMaIHed paboTEl (IOBTOPHTE..., COCTABUTS TLIaH,
TabIAITy, BOIPOCHI U T. 1.);

— oopMIISIET TOMAIITHEE 3a/IaHIe TBOPUECKOTO XapaKTepa, HallpuMED, CIENaTh PUCYHKH,
HAIKMCAThL COUuMHEHHE. B rpade «JlomarHee 3ananuey cleayronmM odbpaszom: « TBopueckoe
3aJjaHHe: BBITOJIHATH PUCYHOK K CKa3Ke...»;



— BHOCHT 3anuch « HIuBHIyaTpbHOE 3a0anuey B rpady «JlomalrHee 3aaHueE», €CIU IIPEIaracT
yUaIUMCS. HHIUBUATyaJIbHBIE 3a1aHN;

— He 3a/aeT JoMalHee 3aJaHue Mocjie KOHTPOIbHBIX MEPOIIPUATHMN, HA KAHUKYIIEL.

4.9. BricTaBlIeHHE HTOTOBBIX OTMETOK:

— yYHTeNh BBICTABIIIET OTMETKH 3a OTYETHBI mepuox yuarmmmcs B paszaen K «'ogosad
OTMETKaY;

— B KOHIIE OTYETHBIX IIEPHOIOB BHICTABISET OTMETKHU y4alluMCs 34 YETBEPTh, IOJIYTOAKE, TOT B
CpOKH, oIpeesieHable fupekTopoM I1IKonel, HO He IIO3IHEE YeM 32 1Ba THS O OKOHYAHUSA
y4eOHOr0o epruoaa;

— 1T 00BEKTHBHOM aTTECTAlMH 00YJarOIIUXCs 38 UeTBEPTh yUHTENb 00s13aH BEICTaBUTh B DK HE
MeHee TPEX OTMETOK, a JJIsk aTTECTAIMH 3a [OJIyTOAUE — HE MEHEE IIITH OTMETOK C 00s3aTebHBIM
YYETOM KadecTBa 3HAHUH 00yJaromuXcs 0 MTUCHbMEHHBIM, JIA00PATOPHBIM U IPAKTHYCCKUAM
paboTam.

5. ®yHKnuH | TeATeIbHOCTD MoJb3oBaTeel K

5.1. TTonb3oBarensmu DK ABILIOTCS:

— agmuaucTpanus [kombr: nupextop LIIKoIbL, 3aMECTHTENN JUPEKTOPA,

— Te1arory;

— KJIaCCHEIE PyKOBOJIUTENH;

— nucneTdep o0pa3oBaTeIbHOM NESTEIBHOCTH;

— ammuHuCcTpaTop IXK;

— pabOTHHUKH MEIUITMHCKOH ¢y k05! I11IK0bI;

— CITEITHAITUCT KampoBoit ciyxOb! [IIkosL.

5.2. Yyampecs v HX POIUTENN (3aKOHHBIE IIPEACTAaBUTENH) ABIIIIOTCS II0JIL30BATESAMH
3JIEKTPOHHOTO JHEBHUKA.

5.3. Hupektop IlIkomnsl yTBEpKIALT:

— yueOHBIH TJIaH He Ho3aHee | ampens IpeAmecTBYIOMEro yae0Horo rozaa;

— [eJarOTHYECKYIO HArPy3Ky Ha 4eTBepTh (MOIyro e/ yaeOHbIM o) He II03/JHEE YEM 3 JIBE
HeIeNH 10 Hauajia y4eOHOro nNeproia;

— pachicaHue 3aHATHHA Ha y9eOHBIM IepHOo He II03JHEE YeM 3a OJHY HEJENIO 10 €ro Havyasa;

— CIIMCOYHBIM cocTaB yuamuxcs kiaccoB [1Ikomnsl He mo3nHee 31 aBrycra;

— CIIMCOK KJIACCHBIX pyKOoBoauTeNe He mo3nHee 31 aBrycra.

5.4. 3amecturens gupekropa I1Ikoibl mo yaeOHO-BOCIUTATENBHOM paboTe:

— OCYIIECTBISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CHCTEMO paboTs! 1o BeaeHHIo DK

— [10 OKOHYaHUH y4eGHOIr0 rojia mojiydaeT y afMHHACTpaTropa Konur IXK Ha 51eKTpOHHOM
HOCHTEIIE, KIIACCHBIE PYKOBOIUTEIH PAcIeyaThIBAtOT XKy pHAJ, CIIUBAIOT U CAAIOT Ha XpaHEHHE B
yaeOHYIO YacTh;

— OCYIIECTBJISET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPaXEHHUS B XKypHAJIE PACIIMCAHUS H yIETOM
3aMeIeHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHH]).

— OCYIIECTBIIOT KOHTPoJb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a BEIIOTHEHHEM
yueOHBIX IUIAHOB; IPOTHO3HPOBAHUEM X014, Pa3BUTHUS U Pe3yIbTaTOB 00pa30oBaTeIbHON
JIESITEIBHOCTH T10 KJIaccaM; IIPaBHIILHOCTHIO BeieHUs DJK; CBOEBPEMEHHOCTBIO OTPaXKEHHUS B
JKypHaJIe paclucaHus; 3al0THEHUEM JKypHaJla IIeJaroraMy; CBOEBPEMEHHOCTBIO BBICTABIICHHUS
OTMETOK U Pe3yJIbTaTOB 3aHATUH; HAIIOIHAEMOCTBIO0 OTMETOK; OTPaXKEHUEM IIOCEIAEMOCTH
3aHATHH; CBOEBPEMEHHBIM 3all0JTHEHUEM pa3zeiia JOMAIIHUX 3aJaHUul; COOTBETCTBHEM
JIOMAaITHUX 3a1aHui TpeOOBAaHUSM MO COAEPIKAHUIO H 00BEMY.

5.5. Texuuueckue COENUATUCTHI:

— CBOEBPEMEHHO TPEOCTABIISIIOT TUCHETYEPY 00pa30BaTEILHOIO YUPEXKICHUS TaHHBIE IS
samromaenus DXK: cxeMy 0Oy4YeHHUs, CITUCOK H3YYaeMbIX TUCLHILINH (IPeIMETOB) AT KaXI0ro
KJlacca/TpyTIIbl, CBeACHHS O Ieproaax oOyueHus 1 aTTeCTalllu U T. 1I.;

— 10 OKOHYAHHH y4eOHOT0 rofa KOHTPOIUPYIOT pacnedaTky maHHbIX DK ¢ pe3yiabraraMu
00yuenus B yueOHOM rory (ATOTOBEIMH OTMETKaMH) IO KjlaccaM U IIPaBHIBHOCTB UX
ohopmIteHUSs KIIACCHBIME PYKOBOIUTEISIMH;



— mH(GOPMHUPYIOT HETATOTOB O BBISBIEHHBIX OMIMOKaX, JOITYIEHHBIX UMU IpH padote ¢ IIK;
5.6. YuuTtens (megarorndeckuii paboTHUK):

— otpaxaer B XK xo11 06pazoBaTenbHO AEITENFHOCTH B COOTBETCTBHHU ¢ 00pa3oBaTeNlbHOM
IporpamMmoit ¥ y4eGHBIM MIIaHOM;

— e)KeIHEBHO BHOCHT B XKyPHAJ CBEJICHHA O 3aHATHSIX M0 PeIMETY (TeMax YpPOKOB, 3aJaHHEIX
JIOMAITHIX 33/TaHUAX);

— oneHuBaeT 3QHEKTUBHOCTE U PE3YIIBTATHBHOCTh O0YUESHHUS yJaIUuXCsl [0 MPEAMETY (KypCy,
IporpaMMe), yIUThIBasi OCBOCHHE 3HAHHI, OBIaIeHUE YMEHUAMH, PAa3BUTHE OTIbITA TBOPIECKOMH
JeSTENbHOCTH, TO3HABATEIFHOTO HHTEPECA yJallIuXCs,;

— BHOCHT JaHHBIEC 00 yCIIEBAEMOCTH y4aIIUXCs, CBOEBPEMEHHO IIPOCTABIAET IIOIyICHHbIC
yYeHHKAMHU OTMETKH, B TOM YHCJIEe YeTBEPTHEIE (IOIyTOOBEIE) H TOIOBBIE;

— OTMETKH 3a MHUCbMEHHEIE pa0OTHI BBICTABISAET B CPOKH, IPEIYyCMOTPEHHBIE HOPMAMH HX
IIPOBEPKH, HO HE TO3HEe TPeX JHEH ¢ MOMEHTA IIPOBENEHHS PAOOTEL,

— 3aHOCHT CBOEBPEMEHHO JAaHHBIE O MOCEIAEMOCTH yJaIlluXCsl, BBITOJIHEHHH JOMAIITHUX
3aJaHui;

— 3anonager DK Kak 3aMeInarouil yuuTenb (BBOJUT JaHHBIE O IIPOBEICHHOM YPOKE) B
YCTAHOBJIECHHOM IOPSIIKE IPU OCYIIECTBICHHH 3aMEHBL.

5.7. KiiaccHble pyKOBOIUTENH:

— KOHTPOJHPYIOT aKTyaIbHOCTh HH(pOpMaIuy 00 ydaIuxcs, pOOUTENIX U CIIHCKaX CBOCTO
Kj1acca ¥ HHQOPMHUPYIOT AUCIIeTIepa 00pa30BaTeIbHOI0 YUPEXKIEHUS O IFOOBIX H3MEHEHHUAX,
BHECEHHBIX B JKypHAI;

— aHATM3HUPYIOT YCIEBAEMOCTH B IIOCEIAEMOCTh YPOKOB yYallUMHUCS CBOETO Kjlacca,

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTE 3aIl0JIHEHHS M BHECEHHS IlelaroraMH JaHHBIX 00
yCIIEBAEMOCTH H ITOCEIAeMOCTH YUaIIMXCsl CBOETo Kiacca B O7K;

— uH()OPMUPYIOT poanTeNel 00 yCIEBAEMOCTH U MIOCEIMAEMOCTH AETEH MOCPEACTBOM OTYETOB,
c(hOpMHUPOBAHHBIX HA OCHOBE NaHHBIX DK, B TOM 4HCIIE IO 3aIIpocaM POAMTEIIEH;

— 3HAKOMST yYaIlXCs U UX POAUTENEeH ¢ HOpMaTUBHBIMH JOKYMEHTAMH, JIOKAILHBIMHA aKTaM# U
HHCTPYKIIMSIMH, PErIaMEHTAPYIOIIUMHY IOPSIOK UCIIoIb30BaHusA DK

— IIPEIOCTABIISIFOT TI0 OKOHYAHHUH KaXKIOU YeTBEPTH 3aMECTUTEIII0 TUPEKTOPA IO yIeOHO-
BOCIIATATEIHHOM paboTe OTYETHI 00 yCIIeBaeMOCTH U ITOCEITAEMOCTH yJaluXcsl KiIacca,

— OPraHU3yIOT ONEPATHBHOE B3aUMOIEHCTBHE MEIKAY YUaIllUMHUCH KIIacCa, UX POIUTEILIMH
(3aKOHHBIMH TIPEICTABUTENSIMHE), aaMuHuCcTparueil [Ikos! 1 megaroraMy ¢ IoMomb0 DK,

— KOHTPOJMPYIOT €XKEeTHEBHO PETHCTPALUIO (aKTa IPHCYTCTBUSL/OTCYTCTBHS ydaIlerocs Ha
3aHATHSIX.

— 10 OKOHYAHHH YETBEPTEHN ¥ MOyTOIU# COCTABIISIOT OTYETHI 110 paboTe yuutenel ¢ OXK;

5.8. Amvunuctparop IK:

— BBOJIUT U KOHTPOJHMPYET aKTyaTbHOCTh MaHHBIX yuaiuxcs [komns! (@. W. O., rox poxaeHus,
110J1, KOHTAKTHEIE TaHHBIE, MoOABICHHE (PU3UUECKOTO JIUIA B IPYMITY «Y YCHHKH), HA3HAUYECHHE
YUYETHBIX JaHHBIX IS BXOZa B AJIEKTPOHHBIN JHEBHUK) (pa3nen DK «YVaeHukn»);

— BBOIHT U KOHTPOJHUPYET aKTyaTbHOCTh TaHHBIX O POJUTENIX (3aKOHHBIX IIPEICTABHTEIX)
yaarmmuxcs (O. W. O., cTenens pocTBa, KOHTAKTHBIE JaHHEIE, 100aBIeHUE (PU3UIECKOTO JIUIA B
rpymiry «PoauTenny, IpuBSI3Ka pOAUTEIS K IPOQUIII0 yIeHNKA, HA3HAYEHHUE YUETHBIX JaHHBIX
UL BXOZa B DJIEKTPOHHBINA qHEBHUK) (pasnenst DXK: «Ousndeckne aunay», « Y UeHUKHY);

— BBOJIUT H KOHTPOJIMPYET aKTYaThbHOCTh JAHHBIX O NBIKeHUHU ydarmuxcs (pasgen IXK «IIpukassr
0 IBIDKEHHUSIX KOHTHHTEHTAY), SJIEKTPOHHBIN ITEPEBO YUAIUXCS U3 Kiacca/TpyIIbl B
KJIacC/TPYTIy Ha OCHOBAHUU IpHUKa30B AupekTopa IIkosr;

— ¢opmupyet B DK crucku kinaccoB (paszgen IK «Kmaccs»);

— popmupyet B DK crmcku yueOHBIX TP B paMKax kiacca/mapaiienu (paszgen K «I pymmsl
00y4YeHHs»), OTpaXkaeT H3MEHEHHUS B CIIUCKAaX IPYNI (3aurclieHue, BBIOBITHE, IIEPEBO]
yUammxcs);

— BBOJIUT JaHHbBIE 1T hopmupoBanus B DK yuebHOro muana (pasnen 9K «Y4eOHbI man»);



— Ha3HA4aeT yUUTENel 110 IPeAMETaM I KaXKI0T0 Kiacca/TPyIIIbl B COOTBETCTBUH C YUEOHBIM
pacIucaHueM;

— HACTPaHWBAET CXEMBI 00yU€eHHUs s HadalbHON, OCHOBHOM M cpeqHel mxoisl (pasaen 9K
«I'padux 00ydeHHs»): CIIICOK H3yIaeMbIX AUCIHUILIAH (IPEIMETOB) I KaXkI0r0
KiIacca/TpyIIsl, TTepHoJ 00y IeH s, IEPHO T ATTECTAINH, KAHUKYIIBL, yueOHas Helens, IepeHOC k!
MIpa3aHUKOB;

— (popmupyeT B XK cIMCOK KIIACCHBIX PYKOBOAUTENEH M KOHTPOIMPYET aKTyaabHOCTD TaHHBIX
(pazmen DX «HasnaueHue KIACCHBIX PYKOBOJUTEIEHY);

— 3amonusgeT rpaduk sx3ameHoB (pazmen DX «I'paduk sx3aMeHOB);

— BBOJIUT JaHHbIe 00 OpraHm3anuy 3aMeH npenoaasaTeneit (pasgen DK «3ameHa
MIpemnoIaBaTeneiy);

— 3aI0/IHAET TEMaTHUYeCKHe ITaHupOoBaHu 1o mpeameram (pasnen DK «Kanenmapuo-
TeMaTHIECKHE TIJIaHBI»);

— pacmpezensieT y4eOHyI0 Harpy3Ky COINIacHO yd4eOHOMY ILIaHy B COOTBETCTBHH C
YTBEPIKIECHHBIMY CIIMCKAMH yIUTeNei-TpeIMETHIKOB, KJIacCOB, ydeOHBIX rpynn (pasmern XK
«Pacmipenenenue Harpy3Km»);

— BBOJWT JaHHEIE B popmupyeT B DK 0CHOBHOE M CKOPPEKTHPOBAHHBIE PACIIMCAHUS 3aHATHH Ha
y4ueOHbIH mepuo] (4€TBEPTD, moayroaue, roxn) (pasaen DK «Pacnucanue 3aHATHIY).

— 3aKphIBAET IPEBIIYIIHA yIeOHbIHA ro/I, OTKPhIBACT HOBBIH yueOHBIH rof (YyCTaHOBKA/IEPEBO/L B
HOBEII yueOHbIH rox — pasaen XK «Hactpoiika nporpaMmel», noapaszen « Texymuil yaeOnbIi
rom);

— Ha3Ha4aeT mojk3oBaTesneit DK, To ecTh HaieseT IpaBaMH JOCTYyIla IIPH OTKPBITHH HOBOTO
y4eOHOro roJa B COOTBETCTBHHU C yUueOHBIM IIJIAHOM, PaCIICAHUEM, IPUKA3aMH THPEKTOPA
HIxomsr;

— yCTaHABIHMBAET pacnucanue 3B0HKOB (pasznen DK «PacnucaHue 3B0HKOBY);

— IpeoCTaBIIsIeT JTOTHHBI 1 Tapoim s noctyna k DX (nHeBHHKY) (pasgen DK «Dusuueckue
TTHIIAY);

— obecneunBaeT B3auMoielicTBre JJK U CMEXHBIX CUCTEM, BBIIOJIHSET PE3EPBHOE KOIIUPOBAHHE
JTAaHHBIX;

— KOHCYJIBTHPYeT moJib3oBarenei DK mo Bompocam pabOThI ¢ HUM;

— OCYIIECTBISIET TEXHUUECKOe oOcmyxuBanue J)K, B ToM ducile ycTaHAaBIMBAET OOHOBJICHHUS
KOH(UTypalnu; exXeTHEBHO MPOBOIUT PE3€PBHOE KONMUPOBAaHUE 0a3 NaHHBIX; yIAIIET
IIOMEYEHHEIE 00BEKTHI;, HACTpauBaeT (CHHXPOHU3HUPYET) AaHHBIE Mexay DK B 3IeKTpOHHBIM
naeBHAKOM (paszaen DK «HacTpoiika CHHXpOHH3AllUH JaHHBIX);

— ocymiectisger anmuarcTprpoBanue DX (pazmen DK «AIMHHHCTPHPOBAHHEY);

— pasTpaHHYMBACT MTpaBa JOCTYIIA MOJIb30BaTeIed B COOTBETCTBHH C LIEISIMU H 3a7a4aMu
00pa3oBaTeNbHOM NeATETFHOCTH U yueOHOH Harpy3kH nenaroros (paszaen 9K «Hactporika
MOJIb30BaTENeH U IIPaBy).

5.9. Cekperaps:

— 0 meAaroTuyYecKux corpyauukax 1Ikomsl: mpueM Ha paboTy, YBOIbHEHUE, IEPEBO,
Ha3zHAYEHHE JOJDKHOCTH (OCHOBHOM ¥ ITO COBMECTHTEINBCTBY ), TPUBS3Ka K rpymie « COTpyIHHAKM
(pasmensr DX «@uszudeckue ymnay, «IIpuem Ha paboty», «YBoapHeHUEY, «Kagposbie
nepeMermeHus», «COTpyIHUKIY);

— CIHCKH COTPYIHUKOB ITIKOJIBI, X TOHKHOCTH, B TOM YHCIIE PYKOBOAXTENEH, rpapuk paboTsl
(pazmenst DX «ITompasmenenusiy, «JlomkHOCTHY, «I"paduxu paboTe»).

5.10. 3am o YBP ocymecTBisieT hopMupoBaHUE IPUKA30B O JBUIKECHUN ydallUuXCs
(3auncrienue, BEIOBITHE, OKOHYAHUE YUeOBl, TIEPEBOT B IPYTOH KIacC/TpyIILy).

5.11. Yuamuecs I1IkoJbI ¥ UX POTUTENH (3aKOHHBIE TIPEICTABUTENN ) UMEIOT CIIEIYIOIIUE
BO3MOYKHOCTH TIPHY TOJIH30BaHUH 3JIEKTPOHHBIM THEBHUKOM:

— MOy4aroT HHGOOPMAIIHIO O TOMAITHUX 3aN1aHUsIX;

— IOJyYaroT JaHHBIC 00 yCIIeBaeMOCTH 00yUarOIuXCsl (BEICTABICHHBIX OTMETKAX).

6. IIpaBa moab3oBarteneii K



6.1. Bece monp3oBarenu DK UMEIOT IPaBO UCIOJIL30BATh €TI0 B €XKETHEBHOM PEXUME.
WcKITIOYeHHEM SBIISIETCS IPOBEACHIE TEXHIYECKUX PaboT, KOTOPhIE MOI'YT IIPOBOIUTHCS B CPOK
He 60JIee CyTOK C YBEIOMIICHHEM IT0JIb30BaTeNIe! 3a HeJlelo 10 Hadana pabor.

6.2. Knaccuble pyKOBOIUTETH HMEIOT TPaBo HHPOPMHUPOBATE POTUTENEN O COCTOSHHU
yCIIeBA€MOCTH H TIOCEIAEMOCTH HX JETEH depe3 OTUeThl, CYOPMHIPOBAHHEIE Ha OCHOBE JAHHBIX
92X, mo He0OXOTUMOCTH.

7. OTBeTCTBEHHOCTH MoIb3oBaTesed DK

7.1. Bce nmoyib30BaTeNy HECYT OTBETCTBEHHOCTD:

— 3a Hapymenue TpeboBanuit Deepanproro 3akona ot 27.07.2006 Ne 152-®3 «O mepcoHaTbHBIX
TAHHBIX;

— pasriameHne CBOMX YUETHBIX TaHHBIX (JOTHH, apob);

— HapylIeHue TpeOOBaHUM HOPMATUBHBIX IPABOBEIX JOKYMEHTOB, B TOM YHCJIC JIOKATBHBIX aKTOB
U MHCTPYKIIUH, OMPENENIIONUX TOPSI0K UCTIoIb30BaHuI D)K B COOTBETCTBHH C
3aKOHOIaTeNECTBOM PO.

7.2. Tapextop IIIKOIIBI HECET OTBETCTBEHHOCTH 3@ CBOCBPEMEHHOE YTBEPIKICHUE YIEOHBIX
IJIaHOB, IIJIAHA PACTIPEIEIICHHUS MTeIarornIecKoi Harpy3KH U y4eOHOro pacIyCaHus.

7.3. 3aMecTHTENb TUPEKTOPa 0 yueOHO-BOCIUTATEIEHOH paboTe HECET OTBETCTBEHHOCTD:

— 33 CBOEBPEMEHHOCTH ()OPMHUPOBaHUS yIeOHBIX IJIAHOB, IIIIaHA pacIIpeIEIIEHHs IIeJarOTHYeCKOM
Harpy3Kd U y4eOHOro pacuCaHus; ‘
— pacreyYarKy cOOTBETCTBYIOLMX paszenoB JK B koHIE yaeOHOTo rofa U uX 0QOpMIICHHE.

7.4. TexHWYeCKUN CIENUAIUCT HECET OTBETCTBEHHOCTD:

— 33 CBOEBpPEMEHHOE coxpaHenue Konuit IXK Ha 3JIeKTpOHHOM HOCUTele HH()OPMAIHH;

— COOTBETCTBHE yueTHBIX 3amuceit XK daxtam peanuzannu oOpa3oBaTeIbHOR NEATENLHOCTH,

— MPaBWJIbHOCTHIO UCIIONMB30BaHus D)K.

- 32 CBOEBPEMEHHBIN BBOI U TIOIICP)KAHUE B aKTyaIbHOM COCTOSHUHU JaHHBIX ydamuxcs [IIkosbr,
pacIucanue 3aHATHI, OTPaXXEHUE IBHKCHHS ydallluXcs, BEICHUE )KypHaa 3aMEH, aKTyalIbHOCTb
OTUeTa IO 3all0JIHEHHIO JXypHaJla [Ie1aroraMH.

7.6. Yuutens (megaroru) HeCyT OTBETCTBEHHOCTD!

— 32 CBOEBPEMEHHOCTH BHECEHHSI, JOCTOBEPHOCTD M aKTyalbHOCTh JaHHBIX 00 yCIIEBAEMOCTH M
MOCEIaeMOCTH y4JaIuXcs;

— exeTHeBHOE 3anonHeHue JXK;

— yCTpaHEHHE BBISIBIEHHBIX OIMMOOK NpH BeleHuU K

— COXPAHHOCTh CBOMX PEKBHU3UTOB JOCTYIIA, HCKIIOYAONTYIO [IOAKIIOYEHHE TOCTOPOHHHUX.

7.7. KitaccHble pyKOBOJUTENIH HECYT OTBETCTBEHHOCTD!

— 33 CBOEBPEMEHHOCTH BHECEHHS, TOCTOBEPHOCTH U aKTYaJIbHOCTh JaHHEIX 00 yCIIEBAEMOCTH K
MIOCEIAaeMOCTH yUaIuxcs;

— IIOCTOBEPHOCTH M aKTyaJIbHOCTh CITUCKOB KJlacca ¥ HHGOPMAaIMH 00 yJaIiuXCcsa U UX POAMTENAX
(@. W. O., HoMep TenedoHa, anpec SJIEeKTPOHHOH [TOYTEL);

— CBOeBpeMeHHOe HH(GOPMUPOBAHUE POJUTEIECH O COCTOSIHUH yCIIEBAEMOCTH U IIOCEIAEMOCTH HX
nereit mocpenctBoM DK

— MpeoCTaBICHHE IT0 OKOHUYAHUH YUeOHBIX YeTBEPTEH (II0IyroIuii/ToIa) 3aMECTHTEIO
JTUPEKTOpa 10 YIeOHO-BOCITHTATENbHOM paboTe 0T4eTOB 00 yCIIEBAEMOCTH U IIOCEIMAEMOCTH
y4ammxcs Kiacca.

8. OTueTHBIE IEPHOABI U XpaHeHHe HHpOpMaIHI

8.1. OT4eTHI 10 yCIeBAaeMOCTH U TOCEIAEMOCTH CO3/Ial0TCS B KOHIIE YETBEPTH, IIOJIYyTOIUI H
yaeOHOTro roja.

8.2. Tlo 3aBepIneHUN OTYETHOTO MEepHo/a (YETBEPTH, OIYTOIUs, ydeOHOT0 ro/ia) HTOIOBEIE
BEZIOMOCTH pacledaThiBalOTCs Ha OYMaXHOM HOCHUTEIE, 3aBEPSIIOTCS TOAMUCAMH I1€aroroBs,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTHTENS JUPEKTOpa 0 yaeOHO-BOCIIUTATEIbHOM paboTe,
UPEKTOopa.

8.3. Ilo oxoH9aHWH y4eOHOTO TOfja UTOTOBbIE BEJOMOCTH IIPOIMHBAIOTCS, IIPOITHYPOBBIBAIOTCS,
OIIEUaTHIBAIOTCS M CIAIOTCS B APXUB NIJIS1 XPAHEHHS B YCTAHOBIEHHOM IIOPSIITKE.




8.4. ITo oxoHuanuu yaeOHOTO roa monHas Bepcus DK pacrieuaThiBaeTes, OeYaThIBacTCs,
3aBepsgeTcs MOINMUCHI0 3aMECTHTENS TUPEKTOPa [0 yueOHO-BOCTIUTATENFHOM paboTe 1
pacrmupOBKOM TIOINMKUCH W XPAHUTCS B ADXUBE B yCTAHOBJIEHHOM IIOPSIIKE.
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